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MHHKOMCBSI3b POCCUH

®EJNEPAJIbHAS CJTYXBA IO HAJI30PY B
HHOOPMAITMOHHBIX TEXHOJIOIWI U MACCOBB
(POCKOMHA130P)

ITIPUKA3

Pemcrpauuonum‘h\’a 52

CA0O» frariee,g 20127, N_Fl26
Mocksa

06 yraepxaennu KBAIHGRKANNOHHBIX TpeGoBanmii Kk npogeccHoRATBHbIM
3HAHUAM H HABLIKAM (elepaLHLIX rocy1apCTBERABIX FPAXKAAHCKHX CNYXKAUTAX
DenepansHoii eryx6u1 no HaA30py B cepe cBAIN, HHPOPMAUHOHHBIX TEXHONOTHI K

MACCOBLIX KOMMYHHKALHII H €€ TepPHTOPHAILHBIX OpTraHoB ‘

B cootBercTBMM cO craTmeli 12 QegepanbHoro 3akona ot 27 wions 2004 .
Ne79-03 «O rocynapereenuoii rpaxnanckolf cnyxGe Poccuiickoit ®enepaumu»
(Cobpanue 3akoHomaTensctBa  Poccriickoi ®enepannn, 2004, Ne3l, cr. 3215;
2006, Ne6, cr. 636; 2007, Ne 10, cr.1151; Ne16, cr.1828; MNe 49, cr. 6070,
2008, N= 13, cr. 1186; Ne 30, cr. 3616; Ne 52, ct. 6235; 2009, Ne 29, cT1. 3597, cr. 3624,
Ne 48, cr, 5719; Ne 51, cr. 6150, ct. 6159; 2010, Ne 5, cr. 459; Ne 7, ct. 704; Ne 49,
cT. 6413; Ne 51, ct. 6810; 2011, Ne 1, c1. 31; N 27, cr. 3866; Ne 29, cr. 4295; No 48,
CT. 6730; Ne 50, c¢1.7337) u Vkaszom INpesunenta Poccuiickoit denepauuy ot 31 Aexalps
2005 r. Ne 1574 «O Peectpe RomKHOCTeH denepansHoit rocynapersenHoit rpaxmanckoit
cnyx6e» (Cobpatne 3akonomarensersa Poccuiickoit Genepaumn, 2006, Ne 1, cr. 118;
Ne 10, ct. 1091, Ne 13, cr. 1360; Ne 38, cr. 3975; Ne 43, ct. 4480; 2007, Ne 13, c1. 1530;
Ne 14, ct. 1664; Ne 20, cr. 2390; Ne 23, c1. 2752; Ne 32, cT. 4124; Ne 40, cT. 4712; Ne 50,
CT. 6255; Ne 52, c1. 6424; 2008, Ne 9, ct. 825; Ne 17, cT. 1818; Ne 21, ct. 2430; Ne 25,
cr. 2961; Ne 31, cr. 3701; Ne 49, cr. 5763; Ne 52, cr. 6363; 2009, Ne 16, ct. 1901; Ne 20,
CT. 2445; Ne 34, c1. 4171; MNe 36, cr. 4312; Ne 52, cr. 6534; 2010, Ne 3, cr. 276; Ne 4,
cT. 371; Ne 12, c1. 1314; No 185, c. 1777, Ne 16, ct. 1874; 2011, Ne 5, cr. 711; Ne 48,
cT. 6878; 2012, Ne 4, c1. 471; Ne 8, c1. 992; No 15, c1. 1731; Ne 22, ctr. 2754; Ne 27, c1.
3681), nprukasmBaio; .

.  VYreepmure  npunaraemele Keanuduxaunonusie = tpebosamus
NPOGECCHOHANIEHEIM 3HAHUAM H HaBBIKaM, HEOOXOZAMMEBIM N/I% UCTIONHEHHA DOKHOCTHEIX
oba3aHHOCTEN roCyNapCTBEHHEIMY TPAXARHCKEMH CTyXaluuMH PefepansHoit cryx6h
110 Hanzopy B cepe CBAIM, HHPOPMAIMOHHBIX TEXHONOIH 1 MacCOBBIX KOMMYHHKall{i
H €€ TCPPETOPHANILHRIX OPTaHOB.

2. Hanpaeuts Hacroswmii NpHKa3 Ha roCYRapCTBEHHYI0 PErHCTPaliHIO B
Munuucrepcrso roctauun Poccutickoi ®eaepanuy.

3. PykosogurensM cCTpyKTypHBIX MOApa3NeNeHHi UEeHTPanbHOrO —annapata
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®enepansHoit ciyx6p1 mo Hazzopy B cepe cBA3H, HHOOPMAUMOHHBIX TEXHONOIUH U
MaCCOBBIX KOMMYHWKALUit H PYKOBOIHTENAM €€ TEPPUTOPHATLHEIX OPraHOB BKMIOYATH
COOTBETCTBYIOIME KBANHOUKANHOHHEIE TpeGOBaHMA B JO/KHOCTHELE pernaMeHTs
FPAXNAHCKUX CIYKAINHX, HCXONA W3 3a/a4 H GYHKUMH CTPYKTYpHBIX noapasaeneHui
Penepansholt cyx6sl Mo Hamsopy B chepe CBA3N, UHGOPMALHOHHBIX TEXHOMOTHH |
MACCOBBIX KOMMYHHKAI[HH U €€ TEPPATOPHATLHEIX OPTaHOB.

4. [pu3nath yTpaTUBIIMM CHITY npuxa3 PepepanbHolt cryx6s1 o Hasopy B chepe
CBA3H, HHOPMALIHOHHBIX TEXHONOTMH B MACCOBbIX KOMMYHHKaLMit ot 4 cextabpa 2009r,
Ne 450 «O6 yreepxnmenun KBMMPUKATHOHHKIX TpeGoBaHMH K Npo¢ecCHOHANLHBIM
SHaHHAM M HaBeIKaM QelepaibHBIX ToCyAapCTBEHHBIX TPAKIAHCKHX  CITYKaLHUX
Qenepanshoit cryx6b Mo Hamlopy B chepe cBI3H, HHGOPMANMOHHEIX TEXHONOTHH
MACCOBEIX KOMMYHHKALUHA H €€ TepPUTOPHAIBHEIX OpPraHOB» (3apeructpuposan =
Munncrepctse 1octunun Poceuitckoit Denepan 19 oxrabps 2009 r., PerMCTpaluHOHHEIR
Ne 15049).

5. KoHTpons 3a HcnionHeHneM HacTOALIEro MpHKala oCcTaBAsIo 33 coboi,

PyxoBogurens A.A. Xapos




i ———

A ba

YTBEPXEHBI
npHkasoM QenepanrbHol ciryx6sr
N0 Hap3opy B cdepe CBA3M,
MH(OPMALMOHHBIX TEXHONOTHIE H
MaCCOBEIX KOMMYHHKal(Hi

OT XD Lege s, 720121 No g7

KpanupuxanuaonHuie TpeGoBaHug K NPodecCHORAILHBIM IHARHIM M HABBIKAM,
HeOBXOMAMBIM AN HCMOHENNS JOMKHOCTHEIX obszannocTel rocyaapcrsenHLIMH
FPANIAHCKHMH cayxamBEMA OenepaabHoit cirymbur mo Haa3opy B cepe cea3N,
HHPOPMAKOHHLIX TEXHOJOTHI H MACCOBLIX KOMMYHHKaUHH H ee
TEPPUTOPHANLHLIX OPraHOB

Kareropus «pykosomurenu»
BRICLIICH, TaBHOM U BeAyiuell rpynmel JOMKHOCTEH

IlpogpeccHonanshbie  3uamms: Konetutyuun  Poccuiickoir Depepanun,
3akoHofaTenscTBa Poccuitckoif Menepamn, PEryMHPYIOIIEI'0 OTHOWEHHS, CBA3AHHEIE ¢
TOCYRapCTBEHHOH rpaxmaHckoi cryx6Goit n NPOTHBOASHCTBHEM KODPYIIUMM, 3aKOHOB
Poccuiickoit Qemepaunu u APYTHX HOPMATHBHEIX NpPABOBEIX AKTOB, OTHOCAIOHXCH K
PEAM3ALHH  CBOMX  JMOMKHOCTHEIX  obs3aHHOCTEH, NpaB M OTBETCTBEHHOCTH;
3akoHONaTenbcTBA  Poccuiickofi  (epepanum, PECYNHPYIOIIEr0  OCYILUECTBICHHE
TOCYNAPCTBEHHOTO KOHTPONA U HAN30pa B cepe CPecTs MaccoBol HH¢opMauuy, B Tom
HHCIE SNEKTPOHHEIX, H MaCCOBRIX KOMMYHHKALWi, HHGOPMAMOHHEIX TEXHOMOIHI K
CBA3H, B cepe KOHTpONA M Haa3opa 3a COOTBETCTBHEM 00paboTkyu nepcoHanbHeX
AaHHRIX  TpeOOBaHWAM 3aKOHOMATENBCTBA  Poccmiickoii Qenepannr B ofnact
TICPCORAILHEIX  IAHHBIX; METONOB YNpaBJeHAS amNapaToM rOCyJapCTBEHHOrO OpraHa;
OCHOB 3KOHOMHKH; OpraHM3alMH TpyJa; Hpasul AET0BOrO 9THKET&; MPaBHI H HOPM
OXpaHh TpyJa, TEXHHKH Ge30NMaCHOCTH M NpPOTHBOMOXApHOHK 3aIIMThI; cryxebHoro
pacniopanka Penepanvuoii cayxOe mo Hafsopy B ctepe cBA3H, MHGOPMAIMOHHBIX
TCXHONOrHA M MACCOBBIX KOMMYHHKAUMH (manee - Cuyx6a) u momxHOCTHOrO
PerilaMeHTa; NpPaBOBEIX ACHEKTOB B OGMAacTH HHPOPMALHOHHO-KOMMYHHKALHOHHRIX
TEXHONOTHA; MPOrPAMMHEIX AOKYMEHTOB H NPHOPHTETOB IOCYZAPCTBEHHON MOMUTHKE B
obnacta HH(OPMAIIKOHHO-KOMMYHHKALMOHHDIX TEXHONIOTHH, MpABOBEIX acNeKTOB B
chepe npepocraBneHus TOCYZAPCTBCHHBIX  YC/IYT HACENCHHIO H  OpraHM3aldsM
MOCPEACTBOM  TIPUMEHEHUS MH(OPMAUMOHHO-KOMMYHEKALIMOHHBIX TEXHOIOrnH;
alnapaTHOTO M MPOTPAMMHOTNO  OBeCTEYCHHS; BOIMOXHOCTEH M ocofeHHOCTelH
TPHMCHEHHS  COBPEMEHHBIX  HHQOPMALUHOHHO-KOMMYHHKALHOHHBIX TEXHONOTHH B
rocynapcTBeHHRIX opraHax, BKTIOYAs HCIO/Ib30BaHKE BO3MOXHOCTE]
MEXBEAOMCTBEHHOIO M BEJOMCTBEHHOIO NOKYMEHTOOGOPOTa; OBuHX BOTIPOCOB B
obnactu obecnieweHus nHpopMauroHHol Ge30MacHOCTH; OCHOB NPOEKTHOrO ylpaBieHus.
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[Ipodeccronanbible HABLIKH: BBICOKOTO YPOBHS YIpPaBNEHHS MEPCOHANIOM;
BNaneHns NpHeMaMy MEXNHYHOCTHEIX OTHOMEHMH U MOTHBAlMH NOJYMHCHHBIX;
CTHMYNHPOBaHHA JOCTHXCHAA PpEIy/NbTaTOB; BMANACHHA KOHCTPYKTHBHOH KPHTHKOI;
YMCHUA BHUMATENIBHO CNYLIATh KOMJET; 6biTh TpeGoBaTENLHEIM; NPaBUNEHO MOAGHpaTH
COTPYAHHKOB; YMEHHA CO3AaBaTh J(PHEKTHBHHE B3aHMOOTHOIICHHA B KOILIEKTHBE
(ncHxonorwdecknit KNMMaT); YMEHHS He JMONMYCKATH JIMYHOCTHEIX KOHQUIHKTOB ¢
NOAYHHEHHBIMH COTPYAHMKAMH, KOUICTAMH W BHIUEGCTONIIHMH OpraHaMH, WMeETh
CKIOHHOCTE K KOOMEpanuM, rHOKOCTH H KOMIPOMHCCaM IpH pelleHHH npobnem B
KOHQNUKTHBIX CHUTYallMAX; OMEPATMBHOTO NPHHATHA M PEUTH3IANHH YIPaBICHYECKHX
PeIIEHKH, KOHTDONA, aHANH3A M NPOTHOSUPOBAaHHUA NOCTERCTBHI [IPHHHMAaEMBIX
petlenuif; TIAHHPOBAHWA H OpraHM3aMM CBOEro pabouero BPEMCHM; MIaHHPOBAHUA
NpopeCCHOHANBHOM CiryXe6HOH NesTeBHOCTH MOTYMHEHHEIX FPRXAAHCKUX CITyXKalu[HX;
TOCTAHOBKA NMEpeR NONMHHEHHBIMU JOCTHXHMBIX 33[a4; AEJIETHPOBAHHA MONHOMOYHH
NOAYMHEHHLIM; paGOTHI BO B3aHMOCEA3M C APYrMMH BEAOMCTBaMH, OpraHH3aIMIMH,
TPOKIAHaMH;, BOICHHA [eNIOBLIX IIEPErOBOPOB; HCHOJHUTENBCKON  AHCIUMILTHHEL,
TIOATOTOBKH NEAOBBIX IMCEM; BIAJCHHA KOMIEIOTEpPHON TEXHUKOH, HeoOXOAHMEIM
NpOrpaMMHeIM  obecnedeHHeM; CTpaTErH4YecKoro TUITAHHPOBAHNS M  YIpaBlICHUN
TPYNNOBOA JEATENLHOCTBIO ¢ YYETOM BOSMOXHOCTEH M ocoGeMHocTeit IpUMEHEHUS
COBPEMEHHBIX HH(OPMALHOHHO-KOMMYHHKALHOHHBIX TEXHONOIHH B rocy IapCTBEHHEBIX
OpraHax; paGoTEl ¢ BHYTPEHHHMH R TepuGepHAHLIMM YCTPOHCTBAMH KOMITBIOTEpA;
pabotsl ¢ HHGOPMALMOHHO-TENEKOMMYHHKANHONHEIMHU CeTAMH, B TOM YHCIC CETHIO
HutepHeT; paGoTH! B ONepalnoRHON cHCTeMe; YNPABNEHHA NEKTPOHHOR nogrol; pabors
B TCKCTOBOM PEAAKTOPE; PaGOTH ¢ JIEKTPOHHBIMHU Ta6IUIlaMU; TOArOTOBKH npeIeHTaHit;
HCTIOMB30BAHNA rpaduuecKuX OOBEKTOB B 3NEKTPOHHBIX ROKyMeRTaX; paborn ¢ Gasamu
MaHHBIX; DAabOTEl C CHCTEMaMH YNpaBNEHHS MPOSKTAM paboTbl B NpHKIAAHBIX
NoArporpaMMax BEOMCTBEHHOH HHGOPMALHOHHON CHCTEMBI B YaCTH Kacaronieiics.

OT rocysapcTBeHHEIX TrpawHaHCKHX CHYXallMX HACTOSIEH KaTeropuy, B
OJDKHOCTHEIC  OGA3SAHHOCTH KOTOPHIX BXOJHT KypHPOBAHHE BOMPOCOB BHE/IPCHHA
HH)OPMAUHOHHO-KOMMYHHKALIMOHHBIX TEXHOJNOIKH B AESTENHHOCTS Cyx6w, TpeGyetca
TAKKE  HAIMMHE  CNEAYIOIMX  AONONHHTENBHHIX  NPO(ECCHOHANEHBIX  3IHAHMI:
HHGOPMAUHOHHBIX CHCTEM B3aHMOLCHCTBHS C FpaXJaHaMH M OpraHM3amUAMM; YYETHBIX
CHCTEM, OfecneqHBAIOIMX NOLREPKKY BHIIOMHEHHS B Cnyx6e oCHOBHEIX 3ajau H
hyHKuml, B TOM YHCIIE B 3MEKTPOHHOM BHAE; CHCTEM MEXKBEROMCTEEHRONO INEKTPOHHOTO
B3AHMOJEHCTBHSA; CHCTEM YNDPABIEHHA TOCYNAPCTBEHHLIMH HHGOPMaUMOHHEIMI
PeCypcaMi;  MH(OPMALMOHHO-AHATHTHYECKHX  CHCTEM, OOeCIedMBAIOIHX cGop,
06paoTKy, XpaHEHHE ¥ aHANH3 JAHHEIX; CHCTEM YTpaBIICHUS 3TEKTPOHHBIMU APXHBAMM;
CHCTeM MHGOPMaLHOHKOM 6e30MacHOCTH.

JIONONHHTENEHEIE  NPOQECCHOHANBHEIE  HABEIKH: paboti ¢ cucreMamm
B3aHMONEHCTAHA C TIpaMJaHaMH H  OpraHW3auMaMy; paGoTi ¢  CHCTeMaMu
MEXKBENOMCTBEHHOTO 3/IEKTPOHHOIO B3aHMOAEHCTBHA, PaboTH ¢ CHCTEMaMu yupaBneHus
TOCYAapCTBEHHBIMH  HHGOPMALHOHHEIME pecypcaMu; paboTRl ¢ HHGOpMAHOHHO-
BRANATAECKUMY CHCTeMaMH, obecneqnsaronx c6op, o6paboTky, xpaHenHe ¥ amamis
ASHHBIX; DaGOTEl C CHCTEMaMM YNpaBIEHHA 3JMEKTPOHHEIMH apxuBami; paboTar ¢
CHCTeMaMH HHGOpMauuOHHOH GesonacHocTH; pabOTEI €  CHCTEMaMM yfnpabieHus
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KCITyaTanuel, HCNONB30BaHNA B paboTe 3CKTPOHHOH NoJUCH,

Kareropus «nomoumnxu (coBeTHUKH)»
TJIAaBHOM rpyNIe!l AOMKHOCTE!

Ilpodeccuonansurie  3mamus: Koncrutyuum  Poccmiickoit Qeaepauun,
3aKoHOnaTenscTsa Poccuifckolt Mexepanns, PETYNNPYIOIETO OTHOIICHHA, CBM3AHHEIE ¢
TOCYRapCTBEHHOH rpacmaHCKol crymGol u NPOTHBOACHCTBHEM KOPPYTILMH, 38KOHOB
Poccuiickoit ®enepammuu u APYTHX HOPMATHBHEIX MPaBOBLIX AKTOB, OTHOCHIOMXCA K
PCAlM3AUHA  CBOHX JOMKHOCTHEIX  06s3aHHOCTEH, IpaB #  OTBETCTBEHHOCTH,
3akoHonarenecTsa  Poccuiickolt  ®enepanun, PETYJNHPYIOINEr0  OCYMIECTBICHHE
FOCYAapCTBCHHOrO KOHTPONA H Han3opa B cdepe CPeficTB MaccoBoOl HHdopMauuy, B ToM
SHCIE JIICKTPOHHEIX, MACCOBBIX KOMMYHHKAUMH, HHPOPMAUHORHEIX TEXHONOrHil H CBA3H,
B clepe KOHTPONS H HAaZ30Pa 3a COOTBETCTBHEM 00pa6oTku MepcoHANBHRIX NaHHBIX
TpeGoBannAM 3aKoHOMaTenbCTRa Poccuiickoi Qenepaunn B o6NacTH mepCoHATLHBIX
AsHHBIX; paGoTel co ciyxeGHoil uHopMamUeii; ocHOB ACJIONIPOMU3BOJICTBR, METOAOB
HPOBEACHHA TEPErOBOPOB; MpPABUN AENOBOTO ITHKETA; NpaBUII H HOPM OXpaHBl TPy.a;
TEXHHKH 6e30nacHoCTH M NPOTHEONIOXAPHOH 3allIATHI; CYXeGHOro pacnopaika Cryx6si
H JOIKHOCTHOTO pErNTaMeHTa; IIPaBOBEIX 4cNekTOB B  OBNACTH HAGOPMALHOHHO-
KOMMYHHKALMOHHBIX  TEXHOJIOTMMH; MporpaMMHEIX AOKYMEHTOB M  IIPHOPHTETOB
FOCYyIapCTBEHHOM NONMTHKH B - oBnacTH MHGOPMAIMOHHO- KOMMYHHKAUHOHHBIX
TEXHONOTHH; IIPABOBRIX acleKTOB B ciepe TIPCIOCTABICHHA rOCYAAPCTBEHHRIX YCIyT
HACC/ICHHIO M OpraHM3auMsIM  [OCPeACTBOM NpHMEHEHHA  HHQPOPMALMOHHO-
KOMMYHHKALMOHHLIX ~TEXHONOTHH; annapatHoro u IIpPOFPaMMHOIo  ofecnedeHus;
BosMoxHOCTelt M ocobenHocTedl  nmpuMeHenma COBpEMEHHBIX HHQPOPMAIHOHHO-
KOMMYHRKALHOHHLIX TCXHONOIHH B MOCYAPCTBEHHEIX OPraHaX, BKITIOYas HCIONE30BaHHE
BOIMOXHOCTEHl MEXBEJOMCTBEHHOTO M BeJOMCTBEHHOrO HoKyMeHToobopoTa; 00mmx
BONPOCOB B 0GNIaCTH ofecreveHus undOPMANHOHEOH 6e30nacHOCTH; OCHOB NPOEXTHOrO
YfIpaBJieHHA.,

Tlpodeccnonancupie Hasbku: paboTsl B KOHKpeTHOH cdepe nearemssocTd (B
AONAHOCTHOM pernaMeHTe yKasath B kakoi); paGoTl ¢ HOPMATHBHEIMH 1 HOPMATHBHEIMH
NPaBOBBIMH  3KTAMH; B3aHUMOAEHCTBHA C OpraHaMH roCyAapCTBEHHOH BI2ZCTH M
YOpaBlicHAR, & TaKke C APYTHMH OPraHW3aUMAMY M TPAKIAHAMH, JTHIHONO obimeHus;
TU12HHPOBAHWA cBOEH PaGOTEI; ONIEPATUBHOTO NPHHATHSA U PearTH3alUxy peuieH i B paMKax
CBOCH KOMHETCHLHMH; HMCHONHHTENLCKON AMCURIUTHHEL, TOATOTOBKH JNENOBBIX ITHCEM:
BIAACHHA KOMNBIOTEDHOH TEXHUKON M HeoBXOMMMbIM NporpaMMHLEIM obecrieueHnem;
CTPATETHHCCKOTO TUIAHHPOBAHHA H YNPABNCHHA TPYIIOBOH AEATENBHOCTHIO C yieToM
BOSMOXHOCTEH H  ocobeHHOCTEH npuMeneHms COBPEMCEHHBIX  MHGOPMAUHOHHO-
KOMMYHHKAUHOHHEIX TEXHONOTHH B rocyAapCTBEHHBIX opraHax; paboTsl ¢ BHYTPEHHHMH
H  nepupepHHHLIMH  ycTpolicTBamu KoMnsloTepa; paboTel ¢ mHpoOpMaIHOHHO-
TENCKOMMYHHKANHOHHBIME CETAMH, B TOM YHCIE CETHIO Hureprer;, pafotit =
ONEPALUHOHHOA CHCTEMe; YIpaBJIeHHS SNEKTPOHHOH mO4TON; paboTEl B TEKCTOBOM
penaktope; paboTel ¢ 3nMEKTPOHHEIMH Te0IMUaMH; TIOATOTOBKHM  Mpe3eHTAUMI;
HCIIONB30BaHHA rpadUYecKHX o0beKTos B JNICKTPOHHBIX NOKyMeHTax; paGotel ¢ 6azamMu
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NaHHGIX; pabOTH C CHCTeMaMH yhpaBIeHus MpoexTaMH; paboTsl B mOpuKiamHEIX
NCAMpOrpaMMax BEJIOMCTBEHHOH HHPOPMAMOHHON CHCTEMBI B Y8CTH Kacalomelfcs.

Or rocynapcrsenHBIX  rpaxcuamckux CIyXalllHX HacToAwed KarTeropuu, B
AOIKHOCTHBIE OGA3BHHOCTH KOTOPBIX BXONAT (GYHKIWMM IO CO3JIaHHIO, PA3BUTHIO M
/IMHHHCTPHPOBAHHI) HH(OPMAUHOHHEIX CHCTEM B CnyxG6e, Tpebyercs Takke Hammuue
CHICTYIOMKMX NOMONMHHTENBHEIX MPOGECCHOHANBHEIX 3HAHMI: cHeTeM B32HMONICACTBHA ¢
TPAXIAHAMH W  OPraHM3alUMAMM; YYETHRIX CHCTeM, 06ecreYHBalOWKX  NOANEPKKY
BbinonHeHuA B Ciryx6e OCHOBHBIX 337124 H Gynkmii, B ToM yucne B SNeKTPOHHOM BHJe;
CHCTEM MEXBENOMCTBEHHOTO B3aHMOZEHCTBHA; CHCTEM YOPaBACHAA IOCYAapCTBEHHBIMU
HH(OPMaLHOHHEIMH pecypcamu; HH(OPMALIHOHHO-aHANHTHYECKUX CHCTEM,
obecnevuBaromux cHop, o0pabotky, xpaHenne u amamu3 AAHHBIX; CHCTEM YTIPABNEHHS
JNIEKTPOHHBIMH 8pXHBAMH; CHCTEM HHGOPMaLHMOHHOM 6e30MacHOCTH.

HononxurensHble NPopeccHOHATEHLE HaBHIKK: paboThl ¢ HHGOPMAlHOHHEIMK
CHCTEMaMU BIaMMOACHCTBUA ¢ IPa¥IaHAMH H OpraHH3AlMAME; paboTel ¢ crcremamu
MEXKBENOMCTBEHHOIO 3IEKTPOHHOIO B3aHMOAEHCTRHS, paGOTEL C CHCTEMAMH yTpaBlIeHHs
TOCYNapCTBEHHLIMH HHQOPMAUMOHHBIME  PECYPCaMH; pabots ¢ uHGpOpMaUMOHHO-
AHANTHTHIECKUMH CHCTEMaMy, ofecneyHpaomuM cbop, o6pabotky, xpaHeHue M aHaTH3
AARHBIX; pabOTH C CHCTeMaMu ynpaBReHHA SNCKTPOHHBIMM ApXMBaMHM; paboTHl ¢
CHCTeMaMH HMH(OpMauMORHO! GesonacrocTy; pabott ¢ cHcTemamn ympamnenus
IKCILTyaTal[HEH,

Kareropus «cretmamctsi»
BeXyLIel rpymnnl noxmxHocTel

IlpodeccHoHanbHEIE  3HAHMA: Koncrurymur  Poccuitexoit Qenepaimn,
3aKoHonarenscTBa Poccumiickolt Mepepanuu, PETYNHPYIOIEr0 OTHOIICHHS, CBA3AHHBIE C
TOCYRapcTBEHHO! rpaxkaaHckol ciyx6oif u npotuBozeRcTBHEM KOPPYILHH, 3aKOHOB
Poccutickoli Menepaunn n apyrux HOPDMAaTHBHBIX MPABOBEIX AKTOB, OTHOCAMIMXCA K
PCANM33MHA  CBOHX  AOKHOCTHWX  oGf3aHHOCTeH, mpaB | OTBETCTBEHHOCTH;
3akoHofaTenecTBa  Poccubickoit  exepanum, PETYNHPYIOIIEN0  OCYIUECTBICHUE
TOCYAapCTBEHHOre KOHTPONA H Hanzopa B cdepe cpecTB Maccopolt HHQOpMAlUH, B TOM
“HCIIE JIEKTPOHHLIX, MACCOBBIX KOMMYHHKALHH, HHPOPMALIMOHHRIX TEXHONOTHI | CBA3M,
B Cdepe KOHTPONA M HAg3opa 328 COOTBETCTBHEM 06paboTkn nepcoHANLHEIX ARHHEIX
TpefoBaHMAM 3aKkoHomaTensctsa Poccuiickoit Qenepaun B obnactu TIEPCOHANBHBIX
AHHHIX; [PRBUN JEI0BOTO ITHKETa; OCHOB. Ae/OINPOH3BOACTBA; NPaBHIl M HOPM OXPaHKI
TPYAa; TEXHHKH GEe30M1aCHOCTH M IPOTHBOMOXKAPHOMR 3aLUHTEI, ciryxeGHOro pacmopsika
CrywGH M JONKHOCTHOrO PerilaMenTa; annapaTHOIO M IPOrpaMMHOIO obecnevens:
BOSMOXHOCTEH M  ocofennocTelt mpuMeHenus COBDEMEHHEIX  HH(POPMAIHOHHO-
KOMMYHHKALIMOHHBIX TEXHONIOIUH B rOCYR2PCTBEHHEIX OpraHaX, BIUTOYAS HCIIONB30BaHUE
BO3MOXCHOCTEH MEXBEAOMCTBEHHOTO M BeJOMCTBEHHOIO AoxKymenToobopora; ofimHx
BOonpocoB 8 ob61acTH ofecnedenus HHGOpMaLMOHHOM Ge30NacHoCTH.

Tlpodeccnonansueie Hasslku: paboTsl B KOHKpeTHOH cdepe nesremsHocTH (B
AOJDKHOCTHOM perliaMeHTe YKa3aTh B KaKoi), ympaBiieHus MEePCOHANOM; BIAAEHHA
TPUEMaMH MEXTHIHOCTHLIX OTHOLICHHH H MOTHBALMH ITONYHHEHHEIX; CTUMYJTHPOBAHHS
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JOCTH)KCHHUA pe3yNbTAaTOB; BlafcHHA KOHCTPYXTHBHOH KPUTHKOIl, yMEHUS BHUMATETbHO
cymars kouser; 6uTe TpeGoBarenbHEM, NMPaBUILHO MOAGHPATE COTPYAHHKOB, YMEHHA
CO32BATEH 3(GbEKTHBHEIC B3aHMOOTHOILIGHHS B KOJLTEKTUBE (meuxonorudeckuit knumar);
YMCHHA He JNONMYCKATH JMYHOCTHBIX KOHQUIHKTOB C MONYHHEHHBIMH COTPYAHHKAMH,
KOJIEraM¥ H BBIIICCTOSLIMMH OPraHAMH; UMETh CKIOHHOCTD K Koorrepanuu, rubKocTH
KOMIMPOMUCCAM NIpH pELICHUH NpoGNeM B KOH(IMKTHEIX CHTYalUAX; ONEPATHBHOrO
PHEATAA U pealH3aUHy pemlcHHit B paMkax cBoeif KOMITETEHIHH; COBMECTHOI paGoTs),
COTPYAHH'ECTBA; MCMONHUTENBCKON NUCLHIUIMHBL, TOArOTOBKH HENOBEIX MHCEM,
BIAJileHHA KOMIBIOTCPHOH TEXHHKON M HeOGXORHMBIM nporpaMMHEIM obecriewenunem;
paboTal ¢ BHYTpeHHUMH # nepudepHAHLIMY  yeTpoilicTRaMK KoMABIOTEpa, paboTw ¢
HEGOPMAHOHHO-TEIeKOMMY HUKALHOHHEIME CeTAMH, B TOM 4ucie Hnreper; paborh! B
ONCPAlHOHHON CHCTEME; YNpaBNEHWS ITEKTPOHHOMN noyTol; paGoTel B TEKCTOBOM
peRakrope; pabotel ¢ anexTPOHHBIMH TaG/HUAMH; TIOATOTOBKA Npe3cHTALHIA,
HCOONL30BaHKE rpadHYECKHX OOLEKTOB B 3NCKTPOHHBIX NOKyMeHTax; paboTh ¢ 6asamn
MaHHBIX, pabOTBl B MPHKNANHEIX NoAmporpaMMax BefIOMCTBEHHOH HH(GOPMAUHOHHOM
CHCTEME! B YaCcTH Kacalomeiicy,

Ot rocyaapcTBeHHEIX rpaxaaHcKux CITYXKalMX HaCTOAUIEH KaTeropHH, KOTOpHIE
ABIAOTCA  COTPYAHHKaMM noApasfenenuiit CnyxGu, B JOKHOCTHBIE 0ba3aHHOCTH
KOTOPBIX BXOAAT BODPOCH HHGOPMATH3AUWH, TpeGYeTCR TaKKe HATHIHE CNEAYIOMMX
JIOTIONHATENEHBIX  TMPO(ECCHOHANBHBIX  3HAHMIL: HHOQOPMAHOHHEIX  CHCTEM
B3AUMONEHCTBUA C IPAXKIAHAMH M OPTaHU3ALHAMIE; HHGOPMAHOHHEIX YYETHRIX CHCTEM,
ofecrieuHBaAIONMX NOLNEPKKY BLIIONHEHHS B Cyx6e ocHOBHEIX 3amay M yHKuuil, B
TOM SHHCIC B ONEKTPOHHOM BHAC; CHCTEM MeXBEJOMCTBEHHONO NEKTPOHHOrO
B32HMOJICHCTBHA; CHCTEM  yMpaBieHus FOCYApPCTBEHHEIME  HH(IOPMALHOHHEIMH
pecypcamy;  HHEGOPMALHOHHO-AHANWTUYECKHX CHCTEM, oDecrneyuBarOmKX cbop,
00paGoTKy, XpaHEHHe W aHANHM3 JaHHBIX; CHCTEM YTIPaBJICHUA TCKTPOHHBIMH APXHBAMH;
CHCTeM HH(OPMALIHOHHO# Ge30macHoCTH.

MononHuTensHNe  Npod)eCCHOHANBHEIE  HABBIKH: paboTr ¢  cuHcremamu
B3aHMOZCACTBHA C TIpa¥JaHAMH w OpraHvsauaMu; paGoTel ¢ cHcTeMaMH
MEXBCROMCTBEHHOTO  B3aMMOACHCTBHA, paboThl ¢  CHCTeMaMu ynpaBneHus
TOCyNapCTBEeHHLIMH  HHOOPMALMOHHEIMY  pecypcaMu; pabortl ¢ mupopMauHOHHO-
aHATITHICCKHMH CHCTeMaMH, ofecnieynBatomux c6op, o6paboTKy, xpaneHHe H aHanu3
AaHHBIX; pabOTRI ¢ cHCTeMamu ympasnexua SNCKTPOHHEIMH apXuBaMu; paboTsl ¢
CHCTeMaMH  HH$OpMalHOHHOM GezonacHocTi; paboThl ¢ cHCTeMaMu YNpaBjicHus
IKCINyaTaiHe.

Kareropus «cneumanuctsm
CTapimielf rpynme! go/mKHOCTEH

[IpodeccHonanchrie  sHanus: Konerutyuun  Poccuiickoit Qenepaiun,
3aKoHonatenbeTa Poccuiickoit ®enepamy, PEryNMpYIOIREro OTHOIIEHHS, CBA3aHHEIE C
TOCYAApCTBEKHOH rpaxaaHcKolt ciyx6olt u NPOTHBOACHCTBHEM KOPPYILMH, 3aKOHOB
Poccuiickoit Mepepauyn u APYTAX HOPMATHBHEIX MpPAaBOBEIX AKTOB, OTHOCNIIHXCH K
pealH3aUMK  CBOMX  JO/UKHOCTHBIX ofa3amHoctedf, npas OTBETCTBEHHOCTH;
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3aKoHonarenscTBa  Poccuiickoii  (esepanun, PErynupyiolmero  OCyUeCTRAEHHE
TOCYNapCTBEHHOTO KOHTPONA M HAA30pa B C(epe CPeACTB MACCOBOM HH(OpMauuK, B TOM
"THCNE SNCKTPOHHEIX, MACCOBBIX KOMMYHRHKaIMH, HHPOPMALMOHHBIX TEXHONOHH H CBA3M,
B cepe KOHTPOIA W HAA30PA 33 COOTBETCTBHEM 00paboTky nepcoHANLHBIX AaHHEIX
Tpe6OBaHHAM 3aKOHOMATENCTBA Poccuiickol Oenepauuu B o6nactu NEePCOHANBHEIX
JIRHHEIX; NPABHN AEAOBOTO 3THKETA; OCHOB J€/ONPOH3BOJICTEA; NPaBAJI ¥ HOPM OXpaHk!
TPyNla, TEXHUKH GE30MAaCHOCTH M NIPOTHBONOXAPHOM 3alIUTLI; ciyxeGHOro pacropsaaka
Crmyx6w, H NMOMKHOCTHOTO permaMenTa; anmapaTHOro M HPOrpaMMHOTO ofecredeHus;
BOSMOXHOCTeH u  ocobeHHOCTeli npHMeHeHus COBPEMEHHBIX  HH(OPMALHMOHHO-
KOMMYBHKALIHOHHBIX TEXHONOIHH B rOCYZAPCTBEHHEIX OPraHaX, BKMIOYAA HCOME30BAHHe
BO3MOXHOCTEH MEXBEAOMCTBEHHOTO M BeJOMCTBEHHOIO AoKyMmeHTooGopoTa; obmux
BONpPOCOB B 061actu ofecnevenus HH(OpPMaNHOHHOM 6e30macHoCTH.

Ipogeccuoransurie Haphiku: paboTsl ¢ HOPMBTHBHEIMH WU HOPMAaTHBHBIMH
TNPaBOBLHIMH AKTAMH; OPTaHU3ALMH H [UIAHKPOBAHHS BHINONHEHHS nopy4enuit; paGorsl B
KOHKPCTHOH ciepe JeATensHOCTH (B AOMKHOCTHOM periaMeHTe yKasarh B KaKoii),
HCIONHATEALCKOH AMCUMNIMHEL paGOTH B KOJUIEKTHBE; MOATOTOBKH JCNOBEIX IHCEM;
BAJICHHA KOMITLIOTEDHOR TEXHWKOH, OpITEXHHKOH: MOB30BAHMA Heo6X0AUMEIM
NpOIpaMMHBIM ~ obecriedeHueM; paGOTHl C  BHYTPSHHHMH W nepudepuiHEMu
YCTpolicTRaMy  KOMNBIOTEpa; paGoThl ¢ HH(OPMALHOHHO-TeIeKOMMY HHKALHOHHEMY
CeTaMd, B ToM wuncne Hureprer; pabotm B onepausonmoi CHCTEMeE; YMpaBleHHs
MEKTPOHHOM mnoyToM; paGoTEl B TekcromoM penaxrope; paGoTH C 3NEKTPORHLIMH
TaGllHUAMH; TIOATrOTOBKA NpE3eHTAWMil; HCIONBIOBAHME rpadHIecKHX 00BLEKTOB B
NIEKTPOHHEIX NOKYMEHTax; palorel ¢ GasaMM RaHHRIX: paGoTel B npHKRamHEBIX
NOANPOTPaMMaX BEAOMCTBEHHOH HHPOPMALIHORHOM CHCTEMEL B 4aCTH Kacawomeiics.

Or rocymapcTBeHHBIX  rpaaHCKHX CTyXallluX HacTosmieli kareropuw, B
HOIKHOCTHBIE OGA3AHHOCTH KOTOPHX BXONAT (YHKUHM ITO CO3[IQHHIO, PA3BHTHIO H
4AMHHHCTPHPOBAHHIO WH(OPMALHOHHKIX crcTeM B CryxGe, TpebyeTca Takke HamUIHe
CHCIYIOUMX  JOMONHHMTENBHBIX [POPECCHOHANBHRIX  3HAHMIL: YYETHBIX CHCTeM,
oBecneuuBAIOIMX NOAMEPHKKY BEITIONHEHHS B Cnyx6e ocHOBHEIX 3amau u yHKuuM, b
TOM 1HCIIE B 3MEKTPOHHOM BHJI€; CHCTEM MEXBEAOMCTBEHHOI'O B3aHMONEHACTBAA; CHCTEM
uHbopmanmoHHOM Ge3omacHocTH.

HononuurentHele  nmpogeccHOHaNbHEIE  HABEIKH: paGoTel ¢  cucTeMamu
MEXBEAOMCTBEHHOIO SIEKTPOHHOTO B3aHMOREHCTBHA.

Kareropus «oGecneunsaiomue cneuuanyucrsm
BeAyIeH rpynmny gomxHOCTEH

[Ipodeccnonansuele  3HaHMA: Koncturyuur  Poccmiickof  Denepauun,
JakoHofaTenscTsa Poccuiickoli Qenepanun, perynupyrolero OTHOILUEHHA, CBA3AHHbIE C
FOCYAapCTBEHHOH TIpaKRaHCKOH cmyx6olf u IPOTHBOHEACTBHEM KOPDYNUHH, 3aKOHOB
Poccuficoli ®egepaumn u apyrux HOPMaTHBHBIX NPaBOBLIX AKTOB, OTHOCAIIMXCH K
peandiali#i  CBOMX  JOJPKHOCTHBIX  oOf3aHHOCTeit, mpap n OTBETCTBEHHOCTH;
jakoHoJaTensCcTBa  Poccmiickoif  ®epepanny, PETYJIHPYIOIET0  OCYIIECTBICHHE
FOCYRApCTBEHHOTO KOHTPONIA U Hazsopa B cdepe cpeacTs Maccosoli HH)OPMALMH, B TOM
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"THCIIE STIEKTPOHHBIX, MaCCOBBIX KOMMYHUKALMH, HEPOPMALIMOHHBIX TEXHONOIHI 1 CBA3M,
B chepe KOHTPONA ¥ HAN3OPAa 3@ COOTBETCTBHEM 06paboTkH NEPCOHANBHEIX RaHHKIX
TpebOoBaHHAM 3aKOHOAATENLCTBAa Poccuiickoi Defiepauin B 0671aCTH NEPCOHANBHBIX
AABHBIX; [PABHUN KENOBOTO 3THKET4; OCHOB AONPOH3BOACTBA; IIPAaBHI H HOPM OXpaHEI
TPYAa; TEXHUKH Ge30NacHOCTH H IPOTHBOMOXAPHOMN 3alHTHI; CMy)e0Horo pacnopsaxa
Ciyx66l 4 TOMKHOCTHOrO periaMenTa; annapaTHOrO H MporpamMMHOro ofecneyenus;
BOIMOXKHOCTEH H 0COGEHHOCTEH npuMeHeHHs COBPEMEHHRIX HHQOPMALHOHHO-
KOMMYHHKAUHOHHRIX TEXHOJNIOrKH B NOCYIapCTBEHHRIX OPraHax, BKIIOYas HCIONE30BAHHE
BO3MOXHOCTEH MEXBEIOMCTBEHHOTO ¥ BEJOMCTBEHHOTO AOKyMeHToobopoTa.

Ipopeccuonanbumte wHapsiu: paborer ¢ HODMATHBHEIMH M  HOPMATHBHBRIMMH
MPaBOBBLIMH aKTAMM, OPraHH3AUMH M IDIAHHPOBAHHUS BBINOIHEHHS nopyueHuit; paGorst B
KOHKDETHOH cdepe NEATENLHOCTH (B JOMKHOCTHOM perinaMeHTe yKas’ars B Kakoit);
HCTIOMHYTENECKOH NHCUMINIMAHB, PaGOTEI B KOMIEKTHBE; ITOAFOTOBKH AENOBbIX nucem;
BIaICHHA KOMITBIOTEPHOX TEXHHKOM, OPITEXHHKON, MOJIB30BAHAS HeoOX0MUMBIM
nporpaMMHbIM  ofecmevenneM; paGota ¢ BHYTPCHHHMH H  mepuepHitHuMu
ycTpolictBamMM xoMmbioTepa; paGoTl ¢ HH(OPMALHOHAO-TENEKOMMYHHKAHOHHEIMUY
CeTAMH, B ToM uucne Hurepher; pabotel 8 onepaumonwoit CHCTEME; YIIpaBRieHus
JMEKTPOHHOR NOYTOMH; PaBoTH B TEKCTOBOM penaxTope; paGoTBl C 3IEKTPOHHEIMM
TabnuuamMu; paboTsl B NPHKIARHBIX ITOANpOrpaMMax BeNOMCTBEHHOM WH(OpPMaTHOHHOM
CHCTEMBI B HaCTH Kacarowecs.

Kareropua «ofecnieansaiomnye creHantHcTEI»
cTaplueif ¥ Mnagmei rpynn JomKHOCTEH

Ipodeccuonanshrie  3uauus: Koncrutymun  Pocchiickoit Depepauny,
3aKoHoAaTenscTBa Poccuiicxolf denepaunu, peryupyiowero OTHOILICHUSA, CBA3AHHLIE C
TOCYNapcTBEHHOH  rpaxcaaHckod  cmyxGoii  u MPOTHBOACHCTBHEM  KOPPYIILMH,
HOPMaTHBHOH Ga3kl, OTHOCAWIEHCS K PEATH3AUUN CBOMX MODKHOCTHBIX obs3anHOCTEH H
MONHOMOYMH, NpPaBHNI AENOBOrO 3THKETA; OCHOB AENONPOXIBOACTBA; HPABHI M HOPM
OXpalBl Tpyna, TEXHUKH Oe30macHocTH M MpoTHBOMOXapHOH 3aLMTR, cioyxkeOHOoro
pacriopsaxa Cayk6hl M [OIKHOCTHOIrO perNaMenTa; alnapaTHorO H MPOrpaMMHOTO
ofecreyeHus; BoIMOXHOCTEH H  ocoBeHHOCTel NPHMEHEHHS  COBPEMEHHAIX
HHQOPMAMOKHO-KOMMYHUKALUOHHBIX TEXHONOIHH B TOCYyNapCTBEHHBIX  OpraHax,
BKIIOYas  HCIIONB3OBAHHE BO3MONHOCTEH MEXBEJOMCTBEHHOrO M  BEJOMCTBEHHOIO
AokymeHTo060pOTA,

TIIpodeccHonanbHbIe HABBIKK: NIAHHPOBaHHA CBOEro pabouero BpeMeHy; pa6oTu B
KOIUICKTHBE; HCTIONHHTENLCKON RHCUMILTHHBI, MOMB30BaHUS KOMIIBIOTEPHON TEXHMKOIHA,
OPITeXHHKOH; paboTht C BHYTpEHHHMH U nepugepHitHBEIME yCTpOiCTBAME KOMITbIOTepa;
pabots ¢ HHGOPMAUHOHHO-TENEKOMMYHHKALMOHHBIMM CeTAMH, B TOM uiCiie HHTepHer;
paGoTsi B omepaumonHON cucTeMe; YUPABJICHUs 3NEKTPOHHOH mnowToit; paboThl B
TEKCTOBOM pENaKTOpe; paGOTHI € BNMEKTPOHHBIME TabaMuaMu; paboTH B nmpEXTAmHBIX
TIOATIpOrpaMMax BEIOMCTBEHHOR HHGOPMAUHOHHON CHCTEME] B YaCTH Kacaroteiics.




